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CANCELLATION FORM
CANCELLATION POLICY: you can cancel your enrolment 4 working days before the start of the term and two weeks before the start of the summer courses. 

Send a scanned copy of this cancellation form, filled in using WORD, to CLM_Language@un.org (copying your focal point).
	 FORMCHECKBOX 
 Mr. 

 FORMCHECKBOX 
 Ms. 
	1. Surname:       
	2. First name:      

	3. E-mail:      
	4. Telephone number:      

	5. Language:
 FORMCHECKBOX 
Arabic
 FORMCHECKBOX 
Chinese
 FORMCHECKBOX 
English  

 FORMCHECKBOX 
French
 FORMCHECKBOX 
Russian
 FORMCHECKBOX 
Spanish
	6. Level:           

	7. Schedule:
 FORMCHECKBOX 
08:00   


 FORMCHECKBOX 
11:30


 FORMCHECKBOX 
12:30 


 FORMCHECKBOX 
13:30
	8. Teacher’s name:      

	9. Reason for cancellation (in order to improve our services, we would like to better understand the reason for your cancellation request):      


	Date, Signature


REIMBURSEMENT PROCEDURE FOR SELF-PAYING STUDENTS
A refund procedure is in place in case you decide to cancel your enrolment. 
If you need to be reimbursed, please send an e-mail to the Language Training secretariat (CLM_Language@un.org). As soon as we receive your request we will send you the appropriate forms to be reimbursed (bank and student information forms).

Important: Reimbursements may take between 6 and 8 weeks after we have received the documents required.
